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	JOB DESCRIPTION

	
	

	
	JOB TITLE :
	Sr. Shipping Assistant 

	
	Division:
	Supply Chain Management
	Department:
	Procurement

	
	Location:
	HO
	Grade :
	

	HUMAN RESOURCES DEPT.
Compensation & Benefits Divn.
	Ref:
	
	Cost Centre:
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	MTI – INSTITUTE OF KIDNEY DISEASES
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	RECORD FORMAT
	

	
	STOCK CONDEMNATION FORM
	




	ITEM NAME & DESCRIPTION
	QTY
	LOCATION
	REASON OF CONDEMNATION
(Nonfunctional, Obsolete, Out dated, Non repairable, not further required
	REQUEST BY:
&
SIGN
	Stock No.
Fixed Assets 
	[bookmark: _GoBack]DD IT
BME
Sub EE
Sub EM
Sub EC
Sup FMD
      Name & Sign
	Manager FMD
 
	Concerned
Store incharge
Name & Sign

	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	




	Note: Once all the coddle formalities are fulfilled the form will be finally sign from the chairman Condemnation committee and record will be maintained in the condemnation register by concerned store keeper.

  Chairman Condemnation Committee IKD_______________________ Date: _________________
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